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How to use Teams Classroom



Your Account

sigh v 9o +orLog Tu | Wicrosoft Teams
your Misrosoft+ 265

will ask You to

The firsk e you log in, |
change ourpassword.

Teams is availableon tots of devices (9o
t+o Download WMicroso ms on any Device) an
YOU Can even access it usiug an Xoox or
PlayStation!



https://www.microsoft.com/en-gb/microsoft-365/microsoft-teams/log-in
https://teams.microsoft.com/uswe-01/downloads

The Home Screen

When you first log on +o our new Teams page, this is
what you will see (Mear 4 is an example)...

Microsoft Teams @

< All'teams n General Posts Files Class Notebook Assignments Grades - @ Team Ot Meet ~ (D)

MG Miss S Gillmore Tuesday 12:35 Edited <]}

Year Group 4

General

A New Space to Work!

Hi everyone and welcome to our Year 4 Teams homepage! We are really excited about using this method of home learning and
Heron & we think you and your parents will love it to! We hope that using this space to upload your work, set assignments and
communicate with you all in one place will make your home learning easier to manage and organise.

Hepworth ©

Hockney &

All of the resources for the week ahead are available for you in Files under Class Materials.

If you have any questions about how to do something please ask, we will be more than happy to try and troubleshoot any of your
queries. Don't forget, anything you write on here can be seen by everyone so make sure you are being sensible at all times.

Enjoy! &
Miss Gillmeore, Mr Hampshire and Miss Plowman

Genera

See less
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Posts

There are some tabs at the top of the screen. I vou click on Posts it will
show vou everything we have posted on here for you to do.
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Posts

Your wider curriculum lessons will be posted as Assignments.
They will also come up in the Posts section.

e Assignments 27/11/2020 10:46

Minibeast Safari

1;
Due 28 Nov

View assignment

&' Reply

|
Every assignment will have a little blue backpack vext +o thewm.



Making Comments

You will notice that each Post or Assigument post has a reply button.

e Askignments 27/11/2020 10:46
Minibeast Safari

Due 28 Nov

View assignment

&' Reply

Vou cav use this +o make comments or ask questions related to the lesson,
just like we would in the classroom.,



Joining a Lesson (two methods)

Some teachers may schedule vour lesson (this will show up i your Posts ow
the Geveral feed for the whole year group) and when the lesson starts,
you click on ‘Join” — make sure you choose the right lesson!

Sowme teachers may start your lessow in your Chavmel. At
the time your lesson starts, click on the correct chavvel
and click ‘Join” whew you teacher activates the lessow.




Posts

Lessons may be scheduled and i+ will come up in Posts (Geveral or in your
chawvel) that your lesson has started and you just veed +o click join.

Meeting now

Join

@( Meeting started

< Reply

T+ will also show you the recording of the lesson (after it has fivished) if
you missed it for any reason. Just click “Dowuload’.

ﬁ:d Meeting ended 1 hr 15 min  1§:43

Meeting e
i Download (expires in 20 day(...




The Files Tab

It vou veed to look at any of the teaching materials we have prepared
for you, click on the Files tab.
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The Files Tab

Vou will see this screew. Click on the Class Materials folder...

Here, your +eachers may upload useful resources to support your lessons.



The Assignments Tab

It vou click on the Assignments +ab, it will list all of +he work your
teacher has set for you.




The Assignments Tab

When you click on the Assiguiment you've been set, it will look like this...

Microsoft Teams Q, Search @

< All teams D General Posts Fil&k Class Notebook Assignments Grades - e O 4 Meet

Points
No points

Living Things: To be able to group
different living things

Year Group 4 { Science
Due 15 January 2021 23:59
General
Instructions
Hepworth (& Follow these instructions to complete the assignment for this
Heron 5 lesson:
Hockney & 1. Watch the Living Things Lesson 1 PowerPoint.

2. Choose to use either a Venn diagram (circles), Carroll
diagram (table) or your cwn way to sort your animals.

3. Sort your chosen animals by their characteristics. For
example, do they lay eggs? Do they have 4 legs? Do they live
in water?

4. If you get stuck, have another lock through the PowerPoint
slides.

Reference materials

& Carroll Diagram Science Monday.docx =
&l Science Living Things Lesson 1 Monday.pptx s
@ Venn Diagram Science Menday.docx oo




The Assignments Tab

We have written instructions for you to complete the lessom.

Any
PowerPoints
or
worksheets
that vou
need are
here.

ugr
Teams

Assignments

Calendar

N

Calls

\
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Instructions
Hepworth & Follow these instructions to complete the assignment for this
Heron 5 lesson:
Hockney & 1. Watch the Living Things Lesson 1 PowerPoint.

n

Choose to use either a Venn diagram (circles), Carroll
diagram (table) or your cwn way to sort your animals.

Sort your chosen animals by their characteristics. For
example, do they lay eggs? Do they have 4 legs? Do they live
in water?

4. If you get stuck, have another look through the PowerPoint
slides.
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The Assignments Tab

Sowmetimes, you might vot have a document to work on but you might veed
to upload a photo..

Tf vou veed to
upload your oww
work +hen click o
the Add work

buttow.

Minibeast Safari




The Assignments Tab

When you have finished working on a document, click close.

\1. General ros

whew vou have
=

Minibeast Safari 'FlVIiSV]@d a“ O-F wOMr
‘Hand T’ and it

will send me vour

work and let me

kvow that you've
finished it



School Ethos Reminder

Remewmber, it's fine to ask questions and use comments +o talk to your
friends but you must remewmber, the same rules apply as whewn we are in
school.




Any questions?




